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About the Find My Perfect Job Formula
The Find My Perfect Job Formula is based on scientifically validated  

assessments that help you recognize your style, identify the work  

environment where you will thrive, understand what motivates you, AND 

highlights the value you bring to your perfect job. When you recognize  

your value, you can then communicate it to your next employer in a  

way that helps you stand out from the crowd.

Learn how you can take your job search process to the next level by  

investing in your future to find the job you always wanted, live the lifestyle 

you always dreamed of, and enjoy a career you can look forward to each 

and every day.

5 Secrets Hiring Managers Want You to 
Know About Applying for their Jobs
Five secrets HR Professionals and Hiring Managers want you to know when 

applying for your next job.

About the Author
Lisa Huetteman is the co-creator of the Find My Perfect Job Formula, helping 

job-seeking professionals, like you, identify your perfect job and market your-

self in such a way to make it easier for that employer to hire you.
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I Want to Let You in on a Secret...  
Hiring managers want to find you. That is, they want to find you if you are a 

perfect fit for their job. Otherwise, don’t waste their time.

Just as the job-seeking process can be time-consuming, energy-drain-

ing and costly for you, the same is true for the employer.  Filtering through 

tons of online responses to their job posting can leave any hiring manager  

frustrated and discouraged. 

And, when they have to work too hard to find the value you are trying to 

communicate, it is not likely your résumé will make a good impression and 

will likely make its way into the “rejected” pile. This is not where you want 

your résumé to end up. You want to be on top of the “call-back” pile!

I’ve worked with businesses to help them hire superior performers.  I’ve 

helped them gain clarity of what the job is and what it takes to achieve 

exceptional results.  I’ve also helped them sort through the myriad of  

responses from the misfits to the exact-fits.  The process is time-consuming, 

energy-draining and costly. 

So here are 5 secrets that you can do to make their life easier and help you 

land your perfect job.
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SECRET #1

Read the  
job posting
Doesn’t sound that difficult to do, but 
you would be surprised how many  
applicants fail to do it.  Or, they seem 
to think the employer was just kidding 
when they listed what the qualifications 
were for the job
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Read the Job Posting  
So read the posting if you want to know what the employer is looking for 

in an ideal candidate. And read it thoroughly. The employer spent time 

crafting an image of their ideal candidate.  They have given you explicit 

description of what this candidate must have and what is nice to have to 

be successful in their job.  

They also may have given you specific instructions about how to apply.  This 

is often a technique to screen candidates who don’t bother to read and 

follow instructions. Pay attention to the details and respect their time by 

following instructions.  

Don’t apply for a job where you don’t meet the required qualifications  

for the job.  You’re just wasting their time and yours.  
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SECRET #2

Make it easy for 
them to follow- 
up with you
Create a clear and simple path to help 
facilitate that all-important call back
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Make it easy for them to follow-up  
with you 
You are not the only person applying, plus they may have more than 

one position open. They get dozens, if not hundreds of applications, so 

make it easy for them to follow-up with you.  Provide a phone number 

where you’ll likely to be reached when they call so you don’t have to 

play phone tag. Provide an email address that you will check on a regular  

basis. And be prepared to respond a.s.a.p. when they reach out to you.

Name your documents (résumé and cover letter) in a way that makes it 

easy for them to save and retrieve in the future.  For example, if you are  

applying for the marketing director position, save your résumé in a file 

named YourName_MkgDir_Résumé and YourName_MkgDir_Cover.  

This will help keep your documents together electronically when sorted  

alphabetically. It will also help them find your résumé and cover letter  

because the document has your name on it. And it helps them associate 

you with the position without having to open the document.
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SECRET #3

The little  
stuff matters
Hiring managers really do care about 
documents with grammer and spelling 
errors - they care all the way to the  
reject pile
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The little stuff matters  
Just because you are applying online, doesn’t mean you can throw out 

all the rules of punctuation and grammar.  This is not a text message.   

Hiring managers want a qualified person and they will question your  

qualifications, even if you have the right experience, if you are sloppy in your  

application.

Have someone else proofread your materials before you send them out. 

You are not likely to find your own errors because your eye reads what you 

intended to say.

Errors only cast doubt on a candidate who doesn’t take the time to be 

thorough and error-free. It’s not an easy thing to do, but the negative  

impact of missing the little things can break your opportunity for this job.
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SECRET #4

Let them know 
they are  
important  
to you
Keep your search process organized so 
you can make a great first impression
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Let them know they are important to you
When the phone rings and you don’t know what company they are  

calling from, or what job you applied for, you’ve just disappointed them.  

Keep your job search organized so you can quickly refer to the position 

description when that all-important call comes in.  

Use a spreadsheet to track each job you applied for and key informa-

tion regarding each position. This will pay dividends down the road when 

a potential employer calls you. With this spreadsheet, you will have a  

resource that will give you instantaneous information about this job so  

you aren’t caught unprepared.

And then when they call, make a great first impression by showing your  

enthusiasm for them and their job. 
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SECRET #5

Don’t make it 
an Easter Egg 
Hunt
Your value and fit for the job must jump 
off the pages of your résumé. Hiring 
managers don’t have time to search 
endlessly for your value
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Don’t make it an Easter Egg Hunt
If you have the required and desired qualifications for the job, don’t  

make them search through to the 2nd page of your résumé to find that out.  

Make it easy for them to see how you are a perfect fit.  

Your résumé is a marketing document with important information that  

the hiring manager needs to see immediately. Craft your résumé and  

cover letter in such a way to bring forward your key qualifications and  

responsibilities as they pertain to each specific job.

The truth is, they are looking for you.  Help them hire you by showing  

them how you are a perfect fit for their job. 

The 5 secrets

These 5 secrets are easy to implement right away. Yet they are so  

often overlooked. This is why so many people are left wondering why they  

don’t get a call back. I don’t want this to happen to you. So take these  

5 things and put them to use as you go after your perfect job. After all, you 

don’t want any job, you want your perfect job!

Remember - opportunity is out there. And it’s waiting for you.  

Let’s go get it!
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